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Train the young in the way they should go; even when old, 

 

they will not swerve from it. 
 

Proverbs 22:6 

 
Dear Parents and Students; 

 

Welcome to St. Anthony of Padua Catholic School, and we extend an extra warm welcome to those who are returning. In 

choosing St. Anthony’s, you have demonstrated a commitment to the values of a Catholic education. 

 

There are many exciting new programs for the coming school year. We have added new teachers to work with the 

students, and we are planning an emphasis on Science, Technology, Engineering, and Math (STEM) for those in First 

through Sixth grades. This is a state-of-the-art learning philosophy that helps children gain knowledge in technical 

subjects but also offers them an opportunity to expand their skills in critical thinking, investigation, and decision-making. 

This represents the core that will help your child better prepare for higher education levels, regardless of their career 

plans. 

 

This Parent/Student Handbook explains the school policies for the 2017–2018 school year. Please read this document 

carefully, communicate any questions you may have, and then sign the attached agreement. The agreement affirms that 

you and your family will abide by these policies during the 2017–2018 school year. 

 

Our faculty and staff look forward to working with you to promote academic excellence and spiritual development. Thank 

you for entrusting your child (or children) to our care. We pledge to provide all children with the best education possible. 

 

Let us pray that God helps us carry this promise through to its completion 

Peace and Many Blessings, 

 

Mrs. Janie P.  Harris 
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St. Anthony of Padua Catholic School 

School Calendar 2017-2018 
 

 August 2017 

14 Teachers first day back, lunch with the Advisory Board 

15 Stem Professional Development for Teachers/Teacher workday 

16 Teacher’s Professional Development, 

17  Upstate In-service at St. Mary’s in Greenville 

18 Teacher work day 

21 Meet the Teacher and Registration (9AM – 12PM) (3PM – 6PM) 

22 K5-6
th
 grade students first full day, K3 and K4 – ½ day staggered start, dismiss at 12:30 PM (A – J) 

23 K5-6
th
 grade students’ full day, K3 and K4 – ½ day staggered start, dismiss at 12:30 PM (L – Z) 

24 Full Day for all students 

28 Late Stay Begins 

 September 2017 

4 Labor Day – No School 

13 Dismissal at 12:30PM - Teacher Professional Workshop 

14 PTO meeting 5-7pm: Handbook and PTO Officers 

15 1
st
 Quarter Progress Reports  

16 School’s Gala 

 October 2017 

9 Columbus Day- No School 

11 Dismissal at 12:30PM - Teacher Professional Workshop 

12 PTO meeting 5PM-7PM (Parent University) 

13 Safety Day 

27 1
st
 Quarter Report Cards  

 November 2017 

8 Dismissal at 12:30PM -Teacher Professional Workshop 

9 PTO meeting 5PM-7PM: Thanksgiving Program 

21 2
nd

 Quarter Progress Reports  

22-24 Thanksgiving Break – No School 

27 Students Return to School 

 December 2017 

13 Dismissal at 12:30PM -Teacher Professional Workshop 

20 ½ day, Christmas Program 10:00AM, dismissal at 12:30PM  

21-31 Christmas Break – No School 

 January 2018 

2 Students Return to School 

10 Dismissal at 12:30PM - Teacher Professional Workshop 

11 PTO meeting 5PM  - 7PM (Parent University) 

15 No school Dr. King’s Birthday Celebration 

26 2
nd 

Quarter Report Cards  

 February 2018 

8 PTO meeting 5PM -7PM (Black History Program) 

14 Dismissal at 12:30 PM - Teacher Professional Workshop 
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19 President’s Day – No School 

23 3
rd

 Quarter Progress Reports 

 March 2018 

1-2 Diocesan Teacher Workdays – No School  

8 PTO meeting 5PM – 7PM and   Career Day 

14 Dismissal at 12:30PM - Teacher Professional Workshop 

23 3
rd

 Quarter Report Cards  

28  Dismissal at 12:30PM - Easter Break starts 

29-30 Easter Break – No School 

 April 2018 

1-6 Easter Break – No School 

9 Students Return to School 

11 Dismissal at 12:30PM - Teacher Professional Workshop 

12 PTO meeting 5 PM-7PM: Talent Show 

27 4
th
 Quarter Progress Reports  

 May 2018 

4 Field Day 

9 Dismissal at 12:30PM - Teacher Professional Workshop 

10 PTO meeting 5PM-7PM: Choir Performance 

28 Memorial Day – No School 

31 Graduation Day 

 June 2018 

1 Move – up Day 4
th
 Quarter Report Cards 

4-6 Teacher Work Days 

 St. Anthony of Padua Summer Academy 

 June 2018 

11 First day of Summer Academy 

 July 2018 

2-6 Holiday- No Summer Academy 

9 Summer Academy Resumes 

 August 2018 

10 Last day of Summer Academy 

  

 

Parents, Teachers and Students of all grades are expected to Participate in these events. 
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MISSION OF THE CATHOLIC SCHOOLS OF THE DIOCESE OF CHARLESTON 
                     "...The preparation of young people for their future life in Church and society." 

 

This mission is attained as it encompasses: 
 

● Education activities which allow every student to reach his/her potential. 

 

● Formal instruction and formation in which the students develop beliefs, values and traditions of Catholic    

Christianity. 

 

More distinctly, Catholic schools of the Diocese of Charleston are educational centers where faith is part of the 

school's culture and in which all members of the school community share this Christian vision. The Catholic schools 

are asked to "integrate all aspects of human knowledge through the subjects taught in the light of the Gospel." 

 

ST. ANTHONY OF PADUA CATHOLIC SCHOOL MISSION STATEMENT 
Distinctly Franciscan, proudly diverse, and centered in Jesus Christ, St. Anthony of Padua Catholic School educates and 

inspires students to be life-long learners and prepares them for lives of leadership and service as builders of the kingdom 

of God.  Revised May 2013 

 

SCHOOL VISION STATEMENT 
To be recognized throughout our Community and the Charleston Diocese as an innovative and leading provider of quality 

Pre-K through 6
th
 grade Catholic education to a diverse, multicultural student body in an engaging, caring and nurturing 

learning environment. 

 

SCHOOL PHILOSOPHY 
Saint Anthony of Padua Catholic School believes in meeting the needs of the whole student through solid educational 

instruction, discipline, and growth in developing a positive self-image. 

 

We hold that it is important to consciously model our beliefs that: 

● It takes courage to be willing to risk. 

● Everyone has a right to have time to think. 

● We are free to make mistakes while learning. 

● We respect the rights of others. 

● Each person is good though imperfect. 

  

St. Anthony's School believes that families and staff should be positive role models in the overall development of their 

children. Families, regardless of economic status, have an important place in the activities of our school in collaboration 

with the members of our Church and Civic Communities.   
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SCHOOL GOALS 
1. To live out of our belief that Jesus is Lord, that the Holy Spirit is our Divine Teacher, and that the Father is the 

provider of all that is good. 

 

2. To visibly value each child and to nurture the image of Christ in him or her. 

 

3. To maintain our Catholic identity as reflected in our employment of faculty who teach the doctrines and practices 

of the Catholic Faith by example, as well as by instruction. 

 

4. To continually strive for academic excellence as reflected in fulfilling accreditation requirements and Diocesan 

standards. 

 

5. To arrive at financial stability in cooperation with the work of our School Development Committee. 

 

6. To role model the charisms of St. Francis of Assisi (peace-making, joyful spirit, respect for all creation, concern 

for the poor) and St. Anthony of Padua. 

 

7. To involve parents/guardians in school programs. 
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ST. ANTHONY OF PADUA SCHOOL            FACULTY & STAFF   
 

Pastor        Father Patrick Tuttle OFM 

Interim Principal      Mrs. Janie P.  Harris 

Dean of Students      Ms. Carolyn Lenhardt 

K3        Ms. Nakisha McKinney 

                                                                                                 Mrs. Beverly McKenzie 

K4        Mr. John Clark      

        Mrs. Dawnhaines Davis 

K4                                                                           Ms. Tracy Brownlee 

                                                                                                 Mrs. Tonya Poole 

K5        Ms. Danielle Eakin 

                                                                                                 Mrs. Lauren Patton 

First Grade       Mrs. Kristine Galemmo 

Second Grade       Ms. Krista McMullen 

Third Grade                   Mrs. Emily Cely 

Fourth Grade       Ms. Leah Krick 

Fifth Grade       Mrs. Kathy Burns 

Sixth Grade       Ms. Adrienne Whitner 

Religious Education      Mrs. Leanne Koffskey 

Art/Science Lab       Mrs. Mary Liddell 

Music        Mr. Larry McCullough 

Physical Education      Mr. Carlos Howard 

Title One       Mrs. Janet Kelly 

                                                                                                 Ms. Robin Dockery 

        Mrs. Keely Whitmore 

Librarian       Mrs. Cecile Slater 

Spanish        Ms. Marielis Trujillo 

Grant Writer       Mrs. Mary McCarthy 

After School Program      Ms. Nakisha McKinney 

School Secretary                                                                             Ms. Sonya Ferguson 

Bookkeepers                                                                                    Mrs. Kathleen Perini 

        Mrs. Elyse Tyson 

Safety Coordinator                                       Officer Mike Hudson                             

Cafeteria Manager      Mrs. Cheryl Bailey 

Cook        Ms. Vickie Major 

Cook Assistant                                                                                Mrs. Jennifer Lane 

School Nurse       Ms. Jenny Weidenbenner 

Safety Monitor       Mr. Phillip Griffin 

Late Stay/Morning       Ms. Ericka Wilson 

Maintenance Facilitator                  Mr. Stu Grim 

Maintenance Facilitator Asst.     Mr. Harold Richardson 
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SCHOOL HISTORY 
 

In the early 1950's, the Franciscan Friars of Holy Name Province and the parishioners of St. Anthony of Padua 

Catholic Church decided to start a school for the African-American children of the parish as well as any other 

interested families of the neighborhood. St. Anthony of Padua School was opened in a renovated house on Douthit 

Street on September 8, 1951, staffed by the Sisters of St. Francis of Stella Niagara, New York. 

 

In 1956, a modern brick school building was completed with an enrollment of 153 children in grades K - 8. From 

1968-1971, the school was reduced to Grades K - 1 in order that integration might be achieved in the other Catholic 

schools in Greenville. St. Anthony's grades 2 - 8 were sent to St. Mary's and Our Lady of the Rosary Schools, and 

their first graders attended St. Anthony's. In September of 1972, the Dominican Sisters of Adrian, Michigan took over 

the care of the school and remained for ten years. Enrollment dropped drastically during an interim of four years 

before the Sisters of St. Francis of Buffalo, NY staff came to the school.  Enrollment has fluctuated from 27 to 160 

since then. A new school building was added in 2013 to accommodate increased enrollment. It houses K3-6
th
 grade, as 

well as a music/resource room, art room, library, chapel, cafeteria, and gym. St. Anthony of Padua Catholic School is 

a part of the Diocese of Charleston. 

 

ACCREDITATION 
St. Anthony of Padua Catholic School is fully accredited by Southern Association of Colleges and Schools Council on 

Accreditation and School Improvement. 

 

 

SCHOOL ORGANIZATION 
 

ADMINISTRATION: 
Pastor    Father Patrick Tuttle OFM    

                          Interim Principal              Mrs. Janie P. Harris 

Dean of Students  Ms. Carolyn Lenhardt 

 

OFFICE STAFF: 
                        Bookkeepers                                  Mrs. Kathleen Perini 

    Mrs. Elyse Tyson                  

                        Secretary                Ms. Sonya Ferguson 

                        Safety Coordinator  Officer Mike Hudson   

 

 

TELEPHONE DIRECTORY 
School Office – 271-0167 

School Fax – 271-2936 

Church Office – 233-7177 

Church Fax – 233-2852 

School Website- www.stanthonygreenvillesc.org 

 

 

 

 

 

about:blank
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FACULTY  
Teachers are required to comply with all Diocesan requirements and contracts with regard to degree and certification.  All 

working in K3 and K4 (during the day and after school) are required to comply with all DSS requirements with regard to 

licensing. 
 

SCHOOL BOARD 
 

The Board is an advisory body supporting the Principal of St. Anthony's in the operation of the educational process. 

Its activities and functions are subject to the regulations of the Diocesan Board of Education. It is consultative in vote 

and advisory in function. 

 

 

Meetings 
Board Meetings are held on the last Wednesday of the month at 1:00PM, in the Parish Social Hall unless 

determined otherwise.  

Membership 
The Board shall comprise a minimum of 15 and a maximum of 18 members, including officers, committee chairs, 

and at-large members. 

 

 

PARENT/STUDENT RESPONSIBILITY 

 
 Parents/students have a responsibility to read and follow all policies and procedures as stated in the 

Student/Parent Handbook. 
 

 

ABSENCE 

When a student is absent from school, a parent must call the office by 10:00 AM each day of the absence.  If the 

office does not receive a call, a parent will be contacted.  This policy is for the protection of the St. Anthony of Padua 

students and is aligned with the state statutes of the state of South Carolina. 

Students should be fever free for 24 hours before returning to school.  Students who are sent home during the 

school day with a fever will not be allowed to return to school the next day, as this would not allow for the 24-hour 

protection of the entire school community. 

A written statement giving reasons for the absence or tardiness must be brought to the student’s teacher upon the 

student’s return.  These notes/letters will be retained in the office for one year.  Please avoid writing the absence note 

in the student’s agenda.  Should absence for any reason other than illness seem imperative, parents are requested to 

consult with the Principal and present a written reason for the absence. 

The school calendar provides for extended weekends and holidays throughout the school year.  Parents are 

encouraged to schedule trips or family outings during these times so as to eliminate the need to interrupt a child’s 

learning process.  Missed assignments are the student’s responsibility.   

When a student is absent for three or more days due to illness, a parent may call the school office before 9:30 AM to 

arrange for homework assignments.  Homework assignments may be picked up at the school office between 3:00 PM 

– 3:30 PM. 
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For short absences, students should make arrangement with classmates regarding assignments.  Students may also 

receive missed assignments from their teacher when they return to school. 

Teachers are not required to give make-up tests or assignments for absences due to vacations.   No assignment 

will be given in anticipation of the vacation.  (See also Homework due to vacations/planned absences.) 

Excessive absence (40) days or the equivalent of 40 days including tardiness can be cause for a student to be 

retained in the current grade for another year 

ABSENCE DURING THE SCHOOL DAY 

Students needing medical appointments during school hours require a written note by the parent.  Parents are required 

to sign out their child.  If the child returns to school during the same school day, they must be signed back into school in 

the office.  If a student is away from school for an appointment for 3 ½ hours or more, he/she will be counted as absent for 

½ a day.  Three (3) early withdrawals each of which are less than 3 ½ hours are considered a one-half day absence.    

Students cannot come to school later than 10:00AM. 

ASBESTOS 
St. Anthony's is in compliance with Federal Asbestos regulations.  

 

AIDS POLICY 
Students and employees will not be denied admission or employment nor be expelled or terminated solely on the basis of 

HIV infection. The Universal Blood and Body Fluid Precautions will be consistently applied on campus. 

 

ACADEMIC INFORMATION 

Curriculum 

 The Diocesan curriculum guidelines, consistent with the Diocese of Charleston guidelines, are followed for the 

teaching of all secular subject areas.  The entire curriculum for the Diocese of Charleston is posted on the diocesan 

website. 

In light of our stewardship, St. Anthony of Padua Catholic School is committed to providing a solid education to 

each of our students; we follow the Curricula of the Diocese of Charleston.  

Pre-K3 and K4 use the HIGH/SCOPE and Scott Foresman curriculum as a basic program, which is developmentally 

appropriate and instructionally sound. Additionally, to supplement HIGH/SCOPE, Pre-K3 uses ZOO Phonics while            

Pre-K 4 uses OWL (Opening the World of Learning). 

 

St. Anthony of Padua School offers students opportunities for growth in the following major subjects: 

 

Religion 

Catholic doctrine and tradition, Bible study, Catholic Social Teaching, preparation for the reception of the 

Sacraments of Reconciliation, and Eucharist. 

Liturgical services are held every Thursday for 1
st
-6

th
 grade school community. 

Students in Grade 5 take the ACRE (Assessment of Catechesis of Religious Education) Test in May. 

Handwriting 

Students in Grades 3 through 6 are expected to submit all handwritten work in cursive. 

Language Arts 

reading, English, spelling, vocabulary, composition, library skills, and appreciation of literature. 
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Mathematics 

In order to allow teachers to meet students’ individual needs in mathematics instruction, students may be placed 

into math groups. 

Physical Education 

physical fitness programs appropriate for each grade 

Science 

general sciences and laboratory experiences 

Social Studies 

history, geography, economics, state history, and current events 

Spanish 

vocabulary, common expressions, grammar, conversation, and culture 

 

ACADEMIC PROBATION 

A student whose academic performance indicates serious deficiencies may be placed on academic probation.  

Academic probation is for students who can learn, but choose not to learn.  Students on academic probation will be placed 

on a two - week improvement plan.   

ADMISSION TO SCHOOL 
 

Diversity Policy: St. Anthony of Padua Catholic School is a multicultural institution, in keeping with its school 

mission, which fosters respect for people of all races and cultures. The school admits qualified students of any race, color, 

creed, sex, ethnic origin, or disability. When facilities are limited, preference will be given to participating parishioners 

from St. Anthony of Padua.  

 

● Regardless of family religion, all children take religion classes as part of their educational program. 

● Age Requirement: Child must be 3 years of age by September 1
st
 of given year. (All other grade levels follow 

from this point.) 

● ALL CHILDREN MUST BE TOILET TRAINED AND SELF- SUFFICIENT IN CLEANING 

AND DRESSING THEMSELVES. 
●  Admission to St. Anthony of Padua Catholic School is not final until all of the following steps are completed 

AND accepted by the school: 

● Completed Registration form with a $30 non-refundable application fee. 

● Birth certificate, Immunization Record (South Carolina Certificate), and child’s Social Security card 

copied.   

● Report card from previous school provided. 

● Non-refundable registration fee, of $100 for the 1
st
 child and $65 for each additional child, must be paid 

● Completed Emergency and Consent forms. 

● Baptismal Record. (Catholic only) 

 

Please note: It is the parent's' responsibility to provide documentation and information to the principal, prior to 

registration, regarding personal conditions, which may require special services by the school. In these cases, each situation 

will be evaluated from these two perspectives: the educational standards of the school and the school's financial ability to 

provide the service.  Any legal custody issues must be provided to the school in writing. 
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REGISTRATION 
 

A registration fee of $100 for the 1
st
 child and $65 for each additional child is required. All current fees must be paid in 

full by May 11, 2018 in order to register for the next year.  We will not hold any child’s place until we receive the 

registration fee.  The registration fee is non-refundable. 

 

TUITION SCHEDULE 

SCHOOL YEAR – 2017-2018 

Three years old (K3) to 6
th
 grade 

 

Actual Tuition Rate per child…………………………………………………. $6735.33 
 

Each family is required to meet with the tuition committee to sign an agreement regarding their total amount due 

and method of payments before the start of the school year. 
 

 

Scholarships, Grants and Donations: 
  

● First Steps Scholarship program requires mandatory home visits and parents’ participation in workshops to 

remain in the Program. 

 

● St. Elizabeth Ann Seton-Catholic Families 

 

 

Tuition Payment Options:   
 

Payment Options: (Please read carefully as our payment options have changed.)  

● Pay in full by June 1, 2017, or 

● Pay ½ annual tuition by June 1, 2017 and the remainder by December 1, 2017 

● Pay Bi- Weekly 

 

Enrollment/Reenrollment 
● The $30.00 Application Fee for new students must be submitted with the application.  The Registration Fee for 

new students is due upon acceptance to the school. 

● Returning students must reserve their spot by paying the Registration Fee by the date designated.    

● All Application and Registration Fees are NON-REFUNDABLE.  

 

Withdrawal Policy  
● Families must notify the school in writing if a student is withdrawn from the school.   

● The school will not forward records for students who withdraw with an outstanding balance. 

 

LATE STAY 

(3:30 pm – 6:00 pm) for grades K3 through Grade 6 

 

Payment per student: $35.00 per week, for each additional student $11.00 

Please note: A flat fee of $10.00 PER CHILD is charged EACH TIME children are picked up after 6:00PM. After 

6:15 PM a fee of $1.00 per minute PER CHILD is due. All fees are due at the time of pick up.  
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TUITION AGREEMENT 
Each family is expected to make an appointment with the Tuition Committee to discuss TUITION amount and payment 

plan by contacting the School Office. Signatures will be considered binding for the year. 

 

● Financial need, W2 TAX FORM OR IRS FORM 1040 FROM PREVIOUS YEAR must be presented at 

verification. 

● No Field Trips will be permitted or report cards issued unless all fees are current. 

● Each family must volunteer at least 15 hours of work at the school before May 1
st
.  Failure to complete volunteer 

hours will add $75.00 to your tuition bill. 

● All families are expected to participate in fundraising activities/events noted in the calendar. 

● After May 1, only cash, money order, debit/credit card will be accepted for all fees. 

● Students re-enrolling will not be accepted until the previous year's account is paid in full. 

● No academic records, recommendations or transcripts of any student will be released unless the account is current 

at time of the request. 

● In cases of default on contractual agreement, parents are responsible for all fees incurred by the school, including 

but not limited to, collection and attorney fees. 

● 30 days past due accounts not settled in discussion with the principal, may result in a student’s removal from 

school. 

● A $30.00 handling fee will be charged for returned checks. After one returned check, all payments must be 

paid in cash or money order only. 
● A student expelled from school is not entitled to a tuition refund. 

  
 

ALLERGY POLICY 

 St. Anthony of Padua Catholic School recognizes that life threatening food allergies are an important 

condition affecting many school children and positively welcomes all pupils with food allergies. In order to 

minimize the incidence of life threatening allergic reactions, St. Anthony of Padua Catholic School will maintain a 

system-wide procedure for addressing life threatening allergic reactions and maintain an Emergency Action Plan 

for any student(s) whose parent/guardian, and physicians have informed the school in writing that the student(s) 

has a potentially life - threatening allergy. Parents must provide Epi Pens and Benadryl as well as inhalers (or 

Emergency meds) for their children. The recently approved SAVE (Safe Access to Vital Epinephrine) Act, allows 

South Carolina schools to store emergency supplies of epinephrine auto-injectors for certain school staff members 

to use in the case of an allergic reaction by a student. If your student has a known allergy, you should still continue 

to provide an Epi-Pen and Benadryl for your child. You will also need to submit an “Emergency Healthcare Plan” 

form filled out and signed by both a parent and a physician.  No peanut products will be served in the cafeteria. 

 

● Immediate access to reliever inhalers is vital. Children are encouraged to carry their reliever inhaler. Parents are 

asked to ensure that the school is provided with a labeled spare reliever inhaler.  All inhalers must be labeled with 

the child's name.  

● At the beginning of each school year, or when a child joins St. Anthony of Padua Catholic School, parents are 

asked to submit a child’s medical record.  From this information, the school keeps its asthma registry which is 

available for all school staff.  If medication changes, parents are required to inform the school. 
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● The school does all that it can to ensure the school environment is favorable to children with asthma or allergies. 

As much as possible, the school does not use chemicals in science and art lessons that are potential triggers for 

children with asthma.  St. Anthony of Padua Catholic School makes no claim to be a peanut-free school.   

 

Classrooms: 
● Teachers must be familiar with the Emergency Action Plan of students in their classes and respond to 

emergencies as per the emergency protocol documented in the Emergency Action Plan. 

● In the event of a suspected allergic reaction (where there is no known allergic history), the school nurse will be 

called and the school’s Emergency Response Plan activated. EMS will be called immediately. 

● The classrooms have easy communication with the school nurse. 

● Information will be kept about students’ food allergies in the classroom and in the substitute emergency folder, 

accessible by teachers, substitutes or other responsible adults. 

● All teachers and substitutes will be educated about the risk of food allergies. 

● A parent or guardian of a student with food allergies is responsible for providing all food for his/her own child. 

Snacks will be kept in a separate snack box or chest provided by the parent or guardian. 

● Tables will be washed with soap and water following any food related events held in the classroom. 

● Proper hand cleaning techniques will be taught and encouraged before and after the handling/consumption of 

food. 

ARRIVAL AND DISMISSAL 
 

School Arrival 
● All students are to be dropped off at the Douthit Street entrance parking lot in the rear of the school. 

● If arriving after 7:55AM park in front of school and take student inside of the school at the front entrance. 

 

Dismissal 
● K3-K5 students will be dismissed in the rear of the school at the Douthit Street entrance. 

● 1
st
 through 6

th
 grades will be dismissed in the front of the school, except for the students who have siblings in K3-

K5, they will be dismissed with their siblings in the rear of the school. 

All Grades are dismissed at 3:00 PM. 

 

Early Dismissal 
● When necessary to have an early dismissal before 2:30 PM, the person picking up the child must sign the 

“Out Book” and obtain an Early Dismissal note from the Front Desk. When possible, please schedule 

students’ appointments in the afternoon in order to lessen the disruption in the learning place. 

● No early dismissals between 2:30 and 3:00pm. 
 

BIRTHDAY OBSERVANCE 

Students in Grades K3 through Grade 6 may have a birthday party starting at 2:00pm.  All treats should be pre-

packaged with ingredients listed on the package. No balloons are allowed in the school.  
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SOCIAL MEDIA 

Engagement in online blogs may result in disciplinary action. Photos and captions on a student’s or parent’s 

Instagram® or Facebook® account that depict the school, the faculty, other students, or the parish in a 

defamatory way may result in disciplinary action. 

 

No parent should open a Facebook® account under the name of the school or a particular grade or organization.  The 

only official St. Anthony of Padua Catholic School ® page is the one created and monitored by the St. Anthony of 

Padua Catholic School IT Specialist.  A parent who chooses to create such an account may subject his/her child(ren) 

to separation from the school. 

BUCKLEY AMENDMENT 

St. Anthony of Padua Catholic School adheres to the Buckley Amendment (Family Education Rights and Privacy 

Act) in regard to privacy of student records and the rights of noncustodial parents.  It is the responsibility of the 

parents to share any official custodial information decided through the courts.  Official custodial agreements will be 

kept in a confidential file in the office of the principal.  In the absence of any court document, the school will view 

each parent as having full legal custody of his/her child.  In the absence of a court order to the contrary, non-custodial 

parents have the right to receive records about their child’s academic progress or lack thereof.  The school reserves the 

right to charge a shipping and processing fee for extra records sent to more than one home address.   

Be advised that if a teacher is subpoenaed to testify in a child custody case, the parent will need to pay the cost 

of a substitute teacher and any other costs associated with the testimony (mileage, parking, food, etc.). 

 

BULLYING AND CYBERBULLYING 

St. Anthony of Padua Catholic School attempts to provide a safe environment for all individuals.  Verbal or written 

threats made against the physical or emotional well-being of any individual are taken very seriously.  Students making 

such threats (seriously or in jest or online) face detention, suspension, and/or expulsion. 

CARPOOL LINE 

● Drivers will be assigned a pickup and drop-off location prior to the start of school. Please use the assigned 

areas throughout the year unless approval for switching has been obtained from the principal. 

● Parents are asked to remain in their cars and to proceed through the regular carpool process.  Students are 

not allowed to walk to a parked car without a teacher or administrator escort. 

● Parents are asked to pay close attention during the carpool process. It is recommended that cell phones not 

be used at this time.  Please follow the traffic directions given by the teachers on duty. 

● It is the responsibility of the parent to contact other carpool members and after school care agencies when 

a child is absent, leaves school early, or needs other arrangements to be made. 

● Homeroom teachers should be advised in writing if a child is to go home in a different carpool or by a 

different means on a given day. 

CELL PHONES 

If a student needs a cell phone after school due to walking home from school, entering a house where no one is 

home, or attending sport practices or games, he/she should bring the cell phone to the office upon arrival in the morning to 

park the cell phone in the off position for the day.  The cell phone may be picked up by the student at dismissal.  At no 

time during the day should a cell phone be in a student’s possession.  Items taken away from students will be returned 

to the parent(s)/guardian(s) on the last day of the school year.  The administration reserves the right to search the 

contents of a confiscated cell phone. 
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CHEATING 

Cheating of any type will not be tolerated.  Students who choose to cheat face a failing grade, detention, suspension, 

and/or expulsion.  A student involved in extra-curricular activities who is involved in cheating will also be unable to 

participate in extra-curricular activities.   

CHILD ABUSE LAWS 

St. Anthony of Padua Catholic School abides by the Child Abuse laws of the State of South Carolina.  This law mandates 

that all cases of suspected abuse and/or neglect be reported to Child Protective Services. 

 

CLASSROOM OBSERVATION 
● Classrooms are open for parent/guardian observations by appointment after the first month of school.  Before 

going to any classroom, a Visitor’s Pass must be obtained in the Office. 
● The school requests during classroom observation, please refrain from having conversations/conferences with the 

teacher.  

● Conferences can be scheduled after observation. 

 

CONDUCT 

In accordance with the stated philosophy of the school, which emphasizes deep respect for the human dignity and 

uniqueness of every individual, each student will be considerate of the rights of others in all interactions.  All students are 

expected to cooperate with the spirit and policies of the school which are designed to foster mature development and 

personal responsibility.  This requires courtesy in all personal relationships, promptness in fulfilling obligations, concern 

for the environment, and many other factors which the students’ sense of appropriateness will indicate to them. The 

Principal reserves the right to determine the appropriateness of an action if any doubt arises. 

Items such as, but not limited to, e-cigarettes, questionable books and pictures, White-out®, Sharpie® markers, 

knives, guns, matches, cigarettes, toys, trading cards, laser lights, CDs, cameras, or anything that will detract from a 

learning situation are not allowed at school at any time.  Key chains and toys may not be attached to student 

backpacks. 

The school administration, in accordance with state laws, will determine the appropriate disciplinary measures to be 

taken concerning the presence of these items in the school.  Items taken away from students will be returned to the 

parent(s)/guardian(s) on the last day of the school year. 

 

CRISIS PLAN 

St. Anthony of Padua Catholic School has implemented a “crisis plan” in case of a lockdown emergency.  All teachers 

and staff are aware of the procedure to follow to keep your children safe.  In the event of such an emergency, 

circumstances permitting, the building will be evacuated and students will be moved to one of two secure designated 

locations: 

1. Fire station 

2. Gallivan Center 

3. An alternative site may be chosen if the situation warrants. 

 



 

St. Anthony of Padua Catholic School ♦ 311 Gower Street ♦ Greenville, SC 29611 ♦ 864.271.0167 

 

Family Handbook   

Page 16                    

 

 

CUSTODIAL RIGHTS 

It is the responsibility of the parents to share any official custodial information decided through the courts.  

Official custodial agreements will be kept in a confidential file in the office of the principal.  In the absence of any 

court document, the school will view each parent as having full legal custody of his/her child.  In the absence of a 

court order to the contrary, non-custodial parents have the right to receive records about their child’s academic 

progress or lack thereof.  The school reserves the right to charge a shipping and processing fee for extra records sent 

to more than one home address.  It is a great benefit to the child to have both parents involved in his/her education. 

Non-Custodial Parent: 
Due to the various types of home settings, our school is concerned with protecting the privacy of the student and the     

family. To ensure these rights, the following procedures are in place:  

 

● Divorced parents are required to furnish a notarized copy of the child custody section of the divorce decree. If 

questions arise about the decree, the administration will contact the custodial parent. 

 

● If there is a court order specifying that no information be given out, it is the responsibility of the custodial parent 

to provide the school with an official copy. 

   

 

DRESS CODE 
Studies have shown that students in uniform are less distracted, more concerned about learning, and, consequently, more 

successful. Parents of children not properly dressed will be called to bring a uniform or take the child home. 

 

 GIRLS in K3 through Grade 6 inclusive:    
● Khaki jumper, skirt, slacks or walking shorts (knee length). 

● Burgundy knit shirt with collar (Shirts must be tucked in at all times). 

● White, Burgundy or tan/khaki socks 

● Black, brown, or white soft soled shoes or tennis shoes (no crocs, sandals, or open toe, roller, or blinking light 

shoes, or boots).  
● Burgundy or khaki sweater 

● PE uniform must be worn in order for your child to participate in PE: Golden rod yellow t-shirt, green shorts, green 

sweat suit for cold weather 

● Hat, caps, jackets or coats are NOT part of the uniform dress code and should NOT be worn in the classroom.   

● All additional indoor clothing must be the color of the uniform (burgundy or khaki). 

 

 

 

BOYS in K3 through GRADE 6 inclusive:  
● Khaki dress pants or walking shorts (to the knee) with a belt. 

● Burgundy shirt with collar (Shirts must be tucked in at all times). 

● Burgundy or khaki sweater. 

● Burgundy or black socks. 

● Black, brown, or white soft soled shoes or tennis shoes (no crocs, sandals, or open toed, roller, or blinking light 

shoes). 
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●  PE uniform must be worn in order for your child to participate in PE: Golden rod yellow t-shirt, green shorts, green 

sweat suit for cold weather. 

● Hat, caps, jackets or coats are NOT part of the uniform dress code and should NOT be worn in the classroom.   

● All additional indoor clothing must be the color of the uniform (burgundy or khaki). 

 

 

 

DISCIPLINE 
 

CODE OF CONDUCT 
 

Rules are established to serve the overall needs of the students in their classrooms and throughout the school. Students 

who fail to comply with these rules will be held responsible for their actions. Procedures for dealing with student 

misconduct are as follows:   

 

● Teachers provide the necessary direction and discipline for the students both in the classroom and throughout the 

school in an age and grade appropriate manner.  

● If an inappropriate behavior is exhibited, the teacher will first address the issue with the child and the next 

recourse will be a discussion and documentation with the parents. Finally, the principal or designee will be 

informed of the situation should the severity or consistency of the behavior warrant such action.  The principal or 

designee will then decide on the consequences or plan of action for the offense. 

● In serious circumstances, it may be necessary for the principal or her designee to consult with the Student Support 

Team and Pastor in order to ensure the best decision for the good of the school community.  

● In order to maintain the Christian values of our school community, the safety and welfare of our students and 

faculty shall be fostered and protected at all times. Students will be held accountable for actions such as physical 

harm to others, destructive behavior, or the damaging of property. Unacceptable behavior destroys the fabric of 

the St. Anthony of Padua Catholic School community based upon Jesus’ teachings of justice, love, and peace. 

Serious violations to the harmony of the classroom/school community require serious consequences. Detention, 

suspension, behavior contracts, and even expulsion may result from improper and unacceptable behavior. 

● A serious infraction of school rules may result in suspension or expulsion. When there are situations/infractions 

that involve students, all students’ rights to confidentially will be upheld.  Consequences will be based on the 

severity and prior history of the students involved.  The following list is an example of behaviors warranting 

suspension or expulsion but this list is not totally inclusive.  

• Assault of school personnel or students 

• Bullying 

• Damage to school property  

• Theft  

• Profanity  

• Obscene literature  

• Drugs and alcohol  

• Blackmail, threats, harassment 

• Cheating or forgery  

• Indecent behavior  

• Weapons or simulated weapons 

• Leaving school without permission 

 

General School Rules for all Students: 
The atmosphere at school should always promote a learning environment for every student.  



 

St. Anthony of Padua Catholic School ♦ 311 Gower Street ♦ Greenville, SC 29611 ♦ 864.271.0167 

 

Family Handbook   

Page 18                    

Therefore, the general rules are:  

1. Treat every adult and student with respect at all times.  

2. It is important to be quiet in the hallways.  

3. Always have permission before leaving the classroom.  

4. No fighting or horseplay.  

5. Remember manners at lunch. Speak quietly as in restaurants and cooperate with lunchroom staff.  

6. Respect school and church property.  

7. Keep silent during fire, tornado, and other drills.  

8. Cell phones are not permitted during school hours including late stay  

9. Dismiss from school in an orderly manner.  

10. Remember to say please and thank you.  

11. Chewing gum is not allowed on the school grounds           

 

To assure that everyone’s rights are respected, consequences will be administered when any individual’s actions interfere 

with the right of teachers to teach and students to learn. Therefore, students will be disciplined for (but not limited to) the 

following actions:  

1. Insolence, disrespect or insubordination – in word or action. 

2. Irreverence during liturgies or prayer time.  

3. Leaving a classroom, school building, school grounds or school-sponsored field trip without permission. 

4. Inappropriate behavior: running, pushing, shoving, yelling, fighting, gossiping, teasing.  

5. Forging of names. 

6. Cheating or stealing.  

7. Disregard for uniform regulations (Parents will be called to bring the correct uniform).  

8. Vandalism, defacing or damaging school property. A student may be suspended if serious damage has been 

done. The parents are obligated to pay for necessary repairs or replacement costs.  

9. Possession or use of drugs, tobacco or weapons results in immediate suspension or expulsion.  

10. Technology misuse or misrepresentation and other serious actions detrimental to the school and community.  

 

Detention: 

Detention may be issued for a breach of classroom and/or school rules.  Parents are provided with a Detention Form with 

written notification of the detention.  The day, date, and time of the detention are at the discretion of the Principal who 

monitors the detention.  Detention takes precedence over appointments, practices, lessons, tutoring, ballgames, etc. 

 

Suspension: 

Students who receive an out-of-school suspension will not be allowed on campus during the time of their suspension.  

Students must complete all class work and tests from the days of suspension. 

 

Expulsion: 

Expulsion is an extremely serious matter.  Students who pose a threat to themselves or to others may be expelled from.  

Students who have been expelled will not be allowed to return to the school for any reason without prior permission from 

the Principal. 

Students whose parents have violated the Parents as Partners agreement in this handbook may also be excluded from St. 

Anthony of Padua Catholic School. 
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DRUGS AND ALCOHOL 

 Students who possess drugs and/or alcohol at school or at any school function face suspension and/or expulsion.   

                                                                EMERGENCY DRILLS 

 State Law requires that fire drills be held monthly.  During the fire drills, students should follow these 

regulations: 

1. Rise in silence when the alarm sounds; 

2. Close windows and doors; 

3. Walk to the assigned place briskly, in single file at all times, and in silence; 

4. Stand in two lines, facing away from the building; 

5. Return to building when signal is given. 

 

Tornado drills are held periodically.  The procedures are: 

1. Rise in silence when the alarm sounds; 

2. Walk briskly to the assigned place in single file; 

3. Sit, face wall, and put hands over head; 

4. Return to classroom when signal is given. 

 

 

EXTRACURRICULAR ACTIVITIES 
 

The purpose of involving children in activities, not directly related to curricula, is to develop their social skills and to 

foster attitudes of service to others, both are very important in nurturing the Christian atmosphere that is integral to our 

school. Students will not be allowed to participate in school activities if they are not in uniform. 

 

 

FACEBOOK® and OTHER SOCIAL MEDIA POSTINGS 

 

St. Anthony of Padua Catholic School works to protect the confidentiality rights of all students.  The Family 

Education Rights and Privacy Act of 1973 (FERPA) and the Child Protection Act of 2012 (CPA) were designed to protect 

personally identifiable information of minors.  St. Anthony of Padua School adheres to these laws in its attempt to protect 

the privacy rights of all students.  As a result, the parents of students enrolled at St. Anthony of Padua are forbidden from 

posting photographs taken at school sponsored events that include the images of students’ other than their own on their 

personal Facebook® page.  Such postings are a violation of the St. Anthony of Padua School’s adherence to FERPA and 

the Child Protection Act.  The students of parents who post such photos may be separated from St. Anthony of Padua 

School. 

 

FIELD TRIPS 

1. Field trips are designed to correlate with teaching units and to achieve curricular goals. 

2. Field trips are re-evaluated each year to determine the compatibility of the field trip with curricular goals. 

3. A field trip is a privilege and not a right. 

4. There are no “traditional” field trips.  Class participation in a particular field trip over consecutive years does not 

mean that this trip has become a school tradition. 

5. All grades do not always have the same number of field trips. 
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6. Field trips are permissible for all grades when advanced planning, location, and the experience insure a successful 

learning opportunity. 

7. Individual teachers, in consultation with the Principal, reserve the right to restrict or deny student participation on 

any field trip due to, but not limited to, poor academic performance and/or poor conduct. 

8. A written official permission slip, signed by the parent, is required before a child will be permitted to attend a 

field trip activity.  Verbal permission cannot be accepted.  Permission slips are due in the office forty-eight hours 

after receipt of the permission slip. 

9. A field trip permission slip is printed at the end of this book.  This is the only format that may be used to allow a 

student to leave school during school hours.  If your child fails to bring his/her permission slip home, you may 

tear out and use or copy the form provided.  Call the school for information needed to complete the form.  Note:  

a fax does not take the place of an original signature. 

10. A telephone call will not be accepted in lieu of the proper field trip permission slip. 

11. Parents may refuse to permit their child from participating in a field trip by stating so on the proper form.  

Students who do not attend a field trip will remain at home with the parent and will be marked absent for the day. 

12. Students who are participating in the field trip must ride the bus to and from the field trip with their class.   

13. All monies collected for the field trip are non-refundable. 

14. Cell phones are not allowed on field trips unless otherwise directed by the teacher and/or principal. 

15. Parents who are not “official” chaperones may not drive their car to a field trip destination with the plan of 

accompanying the class on the field trip.  St. Antony of Padua Catholic School risk management insurance 

company insures the “official” chaperones and participation by unofficial chaperones jeopardizes the protection 

for our students and all other “official” adults on the trip. 

16. Parents who chaperone a field trip may not bring preschool or school-aged siblings on the field trip. 

17. All chaperones must be 25 years of age or older. 

 

GIFTS 

Students should not exchange individual gifts at school.  This gesture only creates hurt feelings among other 

students. 

Invitations for slumber parties or birthday parties should be sent to the homes of students via the U.S. Mail unless 

an invitation is being given to every student in the entire grade. 

   

 

GRADING SCALE 

A = 93 – 100 

B = 85 – 92 

C = 77 – 84 

D = 70 – 76 

F = 69 or below 

 

 

 

GUM 
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Students should not chew gum at school at any time that they are at school.  This includes before school, during 

school, and after school.  Disciplinary action will occur for students who are chewing gum during the course of the 

school day or during morning or afternoon.  

 

 

HARASSMENT 

Harassment of any type is not tolerated.  The principal investigates all complaints of harassment.  Students involved in 

harassing behavior face detention, suspension, and/or expulsion. 

HOME-SCHOOL COMMUNICATION 

The school does not give out teachers’ home telephone numbers. However, parents may communicate with teachers 

by written notes, e-mails, or calls to school office.  

In order to ensure that all communication from school reaches home in a timely manner, St. Anthony of Padua 

Catholic School uses a Friday folder system.  Official envelopes containing all correspondence are sent home on 

Fridays and should be returned the following school day.  Your child is responsible for emptying the contents of 

his/her envelope when it is returned to their homeroom.   

A classroom newsletter is sent home weekly in a folder to keep parents informed about topics of teaching and 

learning. Parents’ signatures are required to acknowledge receipt of the folder, which should be returned on the next 

school day. 

 

Please send all correspondence and money to school in an envelope with the student’s name, grade, and teacher’s 

name and reason for the funds.  

HOMEWORK 

Formal home-study is assigned to help students become self-reliant and self-directed.  Assignments are designed to 

reinforce daily lessons, to supplement and enrich class work, and to prepare for certain lessons through various 

experiences. 

Since each student has different capabilities and interests, it would be difficult to denote the specific amount of time to 

be spent on an assignment.  A good range would be 10 minutes for each Grade.  For example, students in Grade 1 

would have approximately 10 minutes of homework; Grade 3 – 30 minutes, etc.  If a problem arises, the teacher 

should be contacted.    

Homework may be assigned to students Monday through Friday. Homework will not be assigned to students on 

Friday evening or during Christmas or Spring Break.  No tests or quizzes will be given on Mondays or the first day of 

school of the week.  No projects will be due on Monday or the first day of school of the week. 

Homework due to Vacations/Planned Absences: 

Parents are encouraged to schedule trips or family outings normal vacation times so as to eliminate the need to 

interrupt a child’s learning process.  Missed assignments are the student’s responsibility.   

Teachers are not required to give make-up tests or assignments for absences due to vacations.   No assignment will be 

given in anticipation of the vacation.  There will be no exceptions to this policy.  Please do not ask the teacher to 

make an exception or offer payment for homework given in advance of an absence. 

 

HOMEWORK POLICY DUE TO ILLNESS 
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When a student is absent for three or more days, a parent may call the school office before 9:30 AM to arrange for 

homework assignments.  Homework assignments may be picked up at the school office between 3:00 PM – 3:30 PM. 

For short absences, students should make arrangements with classmates regarding assignments.  Students may also, 

receive missed assignments from their teacher when they return to school. 

Students will be allowed one day for each day of absence due to illness.  For example, a student who was absent three 

days should be given three school days to complete the missed work. 

IMMUNIZATIONS 

All students enrolled in St. Anthony of Padua Catholic School must have current immunizations.  

Diocesan Health Records: Measurement of height and weight, vision and hearing are to be made at the beginning of the 

year. Referrals may be made for specialized testing during the course of the year. 

 

DHEC (the South Carolina Department of Health and Environmental Control) lists the following minimum requirements 

regarding immunizations: 

● Three doses of any combination of DTO, DT, DTO-Hib, DTaP, or Td vaccine with at least one dose received on 

or after the fourth birthday and by the 6
th
 grade. 

● Three doses of any combination of oral or Inactivated Polio vaccine with at least one dose received on or after the 

fourth birthday. 

● Two doses of Rubella vaccine. 

● One dose of Rubella (German measles) vaccine. 

● One dose of Mumps vaccine. 

● Three doses of Hepatitis B vaccine for all children admitted to Kindergarten, First, Second and Third Grades. 

All immunization records are due WITHIN the first 30 days of school or the student will not be allowed to return to 

school until the records are turned into the office.   

 

ITEMS BROUGHT TO SCHOOL 

St. Anthony of Padua Catholic School is not responsible for loss or damage to any items brought to school by a student.  

This includes, but is not limited to all electronic devices. 

LIBRARY 

Students are encouraged to use the library for curricular enrichment and pleasure reading.  The following rules are to be 

observed: 

1. Borrowed books are to be returned on time and in good condition. 

2. Books damaged or lost must be paid for by the student before any other materials may be checked out.  

Students who have lost or damaged books do not receive progress reports or quarterly report cards until their 

account is cleared. 
 

LOST AND LEFT 

Any items left in the school building or on the school grounds should be given to the school receptionist to be placed in 

the Lost and Left basket.  Items placed in the Lost and Left remain there for 10 days.  After 10 days, items are 

donated to charity. 

Students who lose a library book, textbook or workbook must pay the replacement cost of the book. 

Parents are encouraged to look for their child’s item in the Lost and Left box. 
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LUNCH PROGRAM 

Nutritious, delicious hot lunches are available each day. Menus are posted on the school website. Parents are invited to 

help serve lunches and/or to join their children for lunch, with prior notice to the school office.  Based on household 

income, students can qualify for free or reduced lunches. All children receive breakfast, served between 7:15-8:00, and an 

afternoon snack after school, at no charge.  St. Anthony’s does not allow Fast Food in the cafeteria.  When packing your 

child’s lunch please make sure you include healthy choices and do not include beverages. The school will be glad to 

supply water, milk or juice for your child’s lunch.  

   

Students are expected to use the same manners required in the classroom during lunch.  Courtesy toward other students 

and cooperation with lunch monitors are in order at all times. 

 

MEDICATION 

If a child must take any medication in school which is prescribed by a doctor, that medication must be sent to the 

School Nurse in the container received from the pharmacy and must have on its label the following information: 

a.   Child’s name 

b. Name of doctor prescribing the child’s medication  

c. Frequency 

d. Dose 

e. Date 

 

Emergency Medical Plan: 
If a child becomes seriously ill or is seriously injured, the principal or will be called for an assessment, the parent 

notified, and, if deemed necessary, child taken to St. Francis Hospital Emergency Room at 1 St. Francis Drive in 

Greenville, a short distance from the school.  (See Parent Information Packet for release forms for these 

emergencies.) 
 

● It is important that parents have an alternate plan for child care for when their child becomes ill. An ill child 

should be picked up as soon as possible after the parent is notified, preferably within the hour. 

● Children showing symptoms of communicable disease or illness will be isolated immediately.  

● A child displaying signs of illness should be kept at home until all signs have disappeared.  Although this may 

impose a hardship on the parent, a sick child will not be able to fully participate in the daily activities and risks 

infecting others in attendance. 

● Religious Exemptions will not be accepted for any new student enrolled in a school in the Diocese of Charleston 

beginning with the 2015-16 school year.  Only students with a Religious Exemption who are enrolled in a school 

in the Diocese prior to the 2015-16 school year are “grandfathered in” until graduation from a Diocesan 

Secondary school.   

● If a student with a Religious Exemption enrolled in a school in the Diocese prior to the 2015-16 school year 

withdraws before graduating from a Diocesan Secondary School, they may not reenroll with the Religious 

Exemption. 

 

 

A child, therefore, with any of the following symptoms must be kept at home: 

● A fever of 100º F or above 

● Diarrhea and/or vomiting two or more times in a day      

● Evidence of head lice or other parasites 

● Severe coughing 
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● Discolored nasal discharge · rapid or difficult breathing · yellowish skin or eyes · conjunctivitis 

● Unusually dark urine and/or gray or white stool 

● Sore throat or difficulty swallowing 

● Stiff neck 

● Infected skin patches 

● Complaint of pain and/or pain which interferes with normal activity 

● Evidence of infection 

● Ring worm or a skin rash that has not been identified by a physician in writing 

● Excessive fatigue 

● Any other symptom of illness 

 

Children may be readmitted: 

● With a physician's statement stating that the child is free from communicable disease and that returning poses no 

risk to the child himself/herself or to others, 

● If the child is visibly-free from communicable disease/illness, fever-free for 24 hours, and free of  

vomiting/diarrhea for 24 hours while on a normal diet. 

 

NON-DISCRIMINATION 
St. Anthony of Padua Catholic School does not discriminate on the basis of religion, sex, race, color, nationality 

or ethnic origin in the administration of its educational policies, admission policies, employment or other school-

administered programs. 

OFF-CAMPUS CONDUCT 
  

The administration of St. Anthony of Padua School reserves the right to discipline its students for off-campus 

behavior that is not in line with behavior expectations of its students during the course of the school day.  This 

off-campus behavior includes, but is not limited to cyber-bullying. 

 

OFFICE RECORDS 
Parents/Guardians are requested to notify the School Office in writing of any change of address, custody, home 

telephone numbers, cell phone numbers, business phone numbers, email addresses and/or phone numbers of 

emergency contacts.  This will guarantee that office records are accurate, complete, and up-to-date. 

 

OUT OF UNIFORM GUIDELINES 

Students may wear: 
*jeans 

*tennis shoes 

*short socks 

*shorts no shorter than three inches above the knee 

*skirts no shorter than three inches above the knee 

*skorts 

*sweatshirts 

*jogging suits 

*nail polish 

*jewelry 

*dresses 

*slacks 
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Students may not wear: 
*flip-flop sandals 

*open back shoes 

*tank tops 

*T-shirts with inappropriate writing 

*tennis shoes that convert to roller skates 

*biker shorts 

*pajama pants 

*yoga pants 

*leggings worn as pants – leggings must be worn with a dress or skirt 

*make-up 

*low cut blouses/tops 

*clothing that is extremely tight 

*hats 

 

Good Rule:  If you think you shouldn’t wear it, you shouldn’t. 
 

ALL UNIFORM REGULATIONS AND GUIDELINES ARE SUBJECT TO THE DISCRETION OF THE 

PRINCIPAL. 

PARENTS AS PARTNERS 

As partners in the educational process at St. Anthony of Padua School, we ask parents: 

 

● To set rules, times, and limits so that your child: 

o Gets to bed early on school nights; 

o Arrives at school on time and is picked up on time at the end of the day; 

o Is dressed according to the school dress code; 

o Completes assignments on time;  

 

● To actively participate in school activities such as Parent-Teacher Conferences; 

 

● To see that the student pays for any damage to school books or property due to carelessness or neglect on the part 

of the student; 

 

● To notify the school with a written note when the student has been absent or tardy; (these notes are kept for one 

year) 

  

● To notify the school office of any changes of address or important phone numbers;   

 

● To meet all financial obligations to the school; 

 

● To inform the school of any special situation regarding the student’s well-being, safety, and health; 

 

● To complete and return to school any requested information promptly; 

 

● To read school notes and newsletters and to show interest in the student’s total education; 

 

● To support the religious and educational goals of the school; 
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● To support and cooperate with the discipline policy of the school; 

 

● To treat teachers with respect and courtesy in discussing student problems; 

 

● To refrain from posting negative comments about students, teachers, or the administration on social media. 

 

● To fulfill all volunteer requirements which are:  Each family must volunteer at least 15 hours of work at the 

school before May 1st.  

 

PARENT’S ROLE IN EDUCATION 

 

 We at St. Anthony of Padua School, consider it a privilege to work with parents in the education of children 

because we believe parents are the primary educators of their children.  Therefore, it is your right and your duty to become 

the primary role models for the development of your child’s life---physically, mentally, spiritually, emotionally, and 

psychologically. Your choice of St. Anthony of Padua School involves a commitment and exhibits a concern for helping 

your child to recognize God as the greatest good in his/her life.   

 Good example is the strongest teacher.  Your personal relationship with God, with each other, and with the 

Church community will affect the way your child relates to God and others.  Ideals taught in school are not well 

rooted in the child unless these are nurtured by the example of good Catholic/Christian morality and by an honest personal 

relationship with God in your family life. 

 Once you have chosen to enter into a partnership with us at St. Anthony of Padua School, we trust you will be 

loyal to this commitment.  During these formative years (K3 to 6th), your child needs constant support from both parents 

and faculty in order to develop his/her moral, intellectual, social, cultural, and physical endowment.  Neither parents nor 

teachers can afford to doubt the sincerity of the efforts of their educational partner in the quest of challenging, yet 

nourishing, the student to reach his/her potential.  It is vital that both parents and teachers remember that allowing oneself 

to be caught between the student and the other partner will never have positive results.  To divide authority between 

school and home or within the home will only teach disrespect of all authority.  If there is an incident at school, you 

as parents must make investigation of the complete story your first step.  Evidence of mutual respect between parents and 

teachers will model good mature behavior and relationships.  Talking negatively about a child’s teacher at home will only 

create an attitude of distrust toward the teacher, the school, and the parent. 

 Students are naturally eager to grow and learn.  However, sometimes in the process of maturation new interests 

may cause them to lose focus.  As this natural process occurs, the student needs both understanding and discipline.  At 

times, your child may perceive discipline as restrictive.  However, it is boundaries and limits which provide a young 

person with both guidance and security.   

 It is essential that a child take responsibility for grades he/she has earned and be accountable for homework, long-

term assignments, major tests, service projects, and all other assignments.  Parents are encouraged to let their child 

experience a logical consequence for an inappropriate action or behavior.  This responsibility also extends to times of 

absence. 

 Together, let us begin this year with a commitment to partnership as we support one another in helping your child 

to become the best person he/she is capable of becoming. 

 

PARENT/TEACHER CONFERENCES 
● Parent Conferences are in October, January, and March when report cards are given out.  

● Teacher, parent or principal or designee may request additional conferences at any time during the year. 

● Parents must request a conference with their child’s teacher before requesting a conference with the Principal.  

● K3 and K4 Parents can meet weekly with teachers at home and/or school. 

● Please do not go to your child’s classroom unless you have scheduled appointment with the office. 
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PARENT TEACHER ORGANIZATION 

St. Anthony of Padua Parent Teacher Organization works to support and enhance the educational ministry of the 

school.  Fund-raising, parent education, and building community are goals of this organization. 

 

PROMOTION POLICY/RETENTION/TRANFER POLICY 

Advancement to the next grade in St. Anthony of Padua School is based on a student’s daily performance, test results, 

recommendations of teachers, and the student’s ability to complete work successfully on a more advanced level. 

Promotion to the next grade depends on successful completion of all subject areas.  The Administration may 

recommend the repetition of a grade, tutoring, or summer school classes as requirement for promotion when, after 

conferences with teachers and parents, it is believed that such action will better prepare the student academically or 

emotionally for the next grade. 

Students may also be TRANSFERRED to the next grade.  A student who is transferred to the next grade may not be 

allowed to continue as a student at St. Anthony of Padua School. 

 

REPORT CARDS/PROGRESS REPORTS 

Report Cards are important tools for communication.  Report Cards will be given four (4) times during the academic 

school year. 

Progress Reports will be given mid-way between each report card grading period. 

No student will be given a Progress Report or Report Card if tuition, debit cards, library fines, or Late Stay Program fees 

are in arrears.   

RIGHT TO AMEND 

St. Anthony of Padua Catholic School reserves the right to amend this Handbook.  Notice of amendments will be 

sent to parents via the Friday Folder, posted on the web-site, or through e-mail communication. 

 

SCHOOL DAY 
● Classes begin at 8:00 AM. Coming to school on time is necessary for the productivity of the classroom 

environment. The first hour is extremely important to our teaching/learning routine! 

● Dismissal is at 3:00 PM for all grades.  If a child is absent for any reason, please CALL the school office and 

leave a message. 

● If a child comes to school AFTER 8:01AM, he or she will be marked LATE.  A late pass must be obtained from 

the OFFICE before he or she goes to class. 

 

“WRAP AROUND”/EXTENDED CARE 
EARLY STAY is provided beginning at 7:00 AM.    

 

LATE STAY is provided for those children whose parents are unable to pick them up because of work schedules. Our 

Late Stay builds on the education started during the school day.  We are in compliance with DSS and the federally-

funded ABC Program in regard to group sizes, staff background checks, etc. 

 

● Hours: "Late Stay" begins after dismissal and ends at 6:00 PM. 

● Fee: $35.00 per week, payable every two weeks or $7.00 per day.  
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● Activities: scouts, crafts, computer, games, playground, chess, movies, clubs. 

● Snacks: nutritious food items listed on weekly menu. 

● When your child is picked up each evening, please have a picture ID available and sign the SIGN OUT form 

before you exit.  

● Students who are frequently picked up late, may be excluded from Late Stay.     

● Please send a note to school any days your child will not attend late stay. 
 

SCHOOL OFFICE HOURS 

The school office is open on all school days from 7:30 AM – 5:00PM. 

 

SCHOOL PROPERTY 

The parent of a child who carelessly destroys or damages any furniture, equipment, buildings, or anyone’s 

personal property will be obligated to pay the full amount of repairs and labor or replacement.  Textbooks rented 

by the student must have a proper book cover.  No writing in rented textbooks is permitted.  The student will pay 

a fine or replacement for damaged or lost texts before any final reports, transcripts, or diplomas are presented. 

SCHOOL SAFETY 

St. Anthony of Padua School attempts to provide a safe environment for all individuals.  Verbal or written threats 

made against the physical or emotional well-being of any individual are taken very seriously.  Students making 

such threats (seriously or in jest or online) face detention, suspension, and/or expulsion. 

Harassment of any type is not tolerated.  The principal investigates all complaints of harassment.  Students 

involved in harassing behavior face detention, suspension, and/or expulsion. 

In the event that the school suspects danger to a student or the school community, the school reserves the right to 

call the police. 

SEARCH 

The school reserves the right to search anything brought on school property.  This includes cell phones and other 

electronic devices. 

 

STANDARDIZED TESTING 
 

 Measures of Academic Progress (MAP) testing are administered in September, January, and May. 

 

TECHNOLOGY POLICY & TECHNOLOGY ACCEPTABLE USE AGREEMENT 
 

St. Anthony’s is fortunate to have computer technology available to the school.  A great deal of work and expense has 

gone into providing this technology for our students’ use.  Students should recognize that the computers at St. Anthony’s 

are available for completing classroom assignments or fulfilling co-curricular responsibilities and not for personal 

entertainment.  The following guidelines are provided to ensure the proper usage of our computers. 

 

● Students may use the computer only with adult supervision. 

● Students are not to use personal email accounts or any messenger programs while at school. 

● Students are not allowed to download files of any type from the Internet unless approved by the instructor. 

● Students are not allowed to bring any type of computer programs from home to be installed on school computers. 
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● Students will not be permitted Internet searching without direct instruction and supervision by a faculty member. 

A student searching the Internet or logging on to any website without prior permission of a faculty member will 

lose computer privileges for a minimum of one week to a maximum of one year depending on the seriousness of 

the situation. 

● The school reserves the right to access E-mail to retrieve school information and records, to engage in routine 

computer maintenance and housekeeping, to carry out internal investigations, or to disclose message, data or files 

to law enforcement authorities. 

● Any information contained on a school computer’s hard drive or computer disks which were purchased by the 

school are considered the property of the school. 

 

Because of the readily accessible nature of Internet communications among our students while at home, the administration 

of the school will not be able to intervene in problems that may arise from unsupervised communications while at home. 

Children’s Internet Protection Act (CIPA): is a federal law enacted by Congress to address concerns about access to 

offensive content over the Internet on school computers. St. Anthony of Padua meets CIPA requirements. 

 

St. Anthony’s School will not be responsible for lost or stolen items that are not required for instruction. 
 

STUDENT RECORDS, INFORMATION, AND PICTURES 
● Permanent Records for students currently attending St. Anthony Catholic School are on file in the school office. 

Our school abides by the Family Educational Rights and Privacy Act (FERPA) (federal law) with regard to access 

of student education records. Please submit written requests to review your child's records to the principal at least 

one school day in advance of scheduled appointment.  

 

● FERPA regulations –  

● Parents have the right to request that a school correct records which they believe to be inaccurate or 

misleading. If the school decides not to amend the record, he parent has the right to a formal hearing. 

After the hearing, if the school still decides not to amend the record, the parent has the right to place a 

statement with the record setting forth his or her view about the contested information.  

● Generally, schools must have written permission from the parent in order to release any information from 

a student’s education record. However, FERPA allows schools to disclose those records, without consent, 

to the following parties or under the following conditions:  

● School officials with legitimate educational interest  

● Other schools to which a student is transferring  

● Specified officials for audit or evaluation purposes  

● Appropriate parties in connection with financial aid to a student  

● Organizations conducting certain studies for the school  

● Accrediting organizations  

● To comply with a judicial order or lawfully-issued subpoena  

● Appropriate officials in cases of health and safety emergencies  

● State and local authorities, within a juvenile system, pursuant to state law  

The school reserves the right to use student pictures in publications and on the school’s website. Any parent who 

does not wish his or her child’s picture published must notify the principal in writing within two weeks of 

the start of school year.  
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WEATHER 

St. Anthony of Padua Catholic School follows the Greenville County School’s decisions on snow days and delayed 

openings. In case of an emergency, contact will be made by phone, email, text, and Facebook. 

If it should be necessary to close the school because of weather conditions, an announcement will be made over local 

television stations and a message will be sent to the home phone, cell phone, and email account listed on a student’s file 

via the School Messenger system.  Please make sure your child’s teacher has this current information. 

VOLUNTEERS/VISITORS 
Volunteers are essential to our school. Volunteers donate their time and talent to provide services that benefit the students, 

parents, teachers, administrators and staff.  Since the children in our school are important gifts whom God has entrusted to 

us, volunteers are required to follow the policies and guidelines of St. Anthony of Padua Catholic School and the Diocese 

of Charleston as a condition of providing services to the children.  

● Volunteers must complete the “Safe Haven” online course regarding child sexual abuse prevention.

● Volunteers must read, sign and abide by the Volunteer’s Code of Conduct.

● Volunteers must sign-in at the front office and receive a badge before reporting for their activity, and

must sign-out at the front office and return their badge when finished with their activity.
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The Lord’s Prayer:  

Our Father, who art in heaven, hallowed be Thy name, Thy kingdom come, Thy will be done, on earth as it is in 

heaven. Give us this day our daily bread, and forgive us our trespasses as we forgive those who trespass 

against us, and lead us not into temptation, but deliver us from evil. Amen.  

Guardian Angel Prayer:  

Angel of God, my guardian dear, to whom God’s love commits me here, ever this day be at my side, to light and 

guard, to rule and guide. Amen. 

DISCLAIMER 
The St. Anthony of Padua Catholic School Handbook is intended to describe the Philosophy, Services and Structure of the 

school's educational program to parents and students. The school administration reserves the right to make changes and/or 

additions to this Handbook without prior notice. The school administration is the final interpreter of the content of this 

Handbook. 

SCHOOL PRAYERS 
The spirit of St. Anthony’s School is that which is revealed in our official school prayer, attributed to St. Francis of Assisi: 

Prayer for Peace 
LORD, make me an instrument of your peace. 

Where there is hatred, let me sow your love, 

Where there is injury, pardon, 

Where there is doubt, faith, 

Where there is despair, hope, 

Where there is darkness, light, 

And where there is sadness, joy. 

O, DIVINE MASTER, grant that I may not so much seek 

To be consoled, as to console, 

To be understood, as to understand, 

To be loved, as to love. 

For it is in giving that we receive, 

It is in pardoning that we are pardoned, 

And it is in dying that we are born to Eternal Life. 

Amen.  
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Parent/Guardian consent Form for publication of Information on an Electronic Communications/Media 

System by St.  Anthony of Padua Catholic School 2017-18 
 

Student_________________________________________________ 

Grade: __________  

Periodically, we will have opportunities to publish events, programs, activities that may include pictures of your 

child. Also, we would like to include special artworks that your child may create either manually or on the 

computer, which may be subject to publication in local newspapers, St. Anthony School newsletters, on St. 

Anthony’s website, Facebook page and/or St. Joseph’s Catholic School website.  

Please read and acknowledge that you approve of the school's use of this information by signing the following 

release: 

 

 I hereby give permission to and release St. Anthony of Padua Catholic School from any liability resulting 

from or connected with the publication of the above-referenced students’ photographic image, name and 

/or work as may be included in the media for St. Anthony of Padua Catholic School’s publicity of events, 

programs and activities. This may also include publication on St. Anthony’s Facebook page, in the school 

newsletter and literature, the school yearbook and/or St. Joseph Catholic School’s website.  

Parent/Guardian Name (please print) ___________________________________  

Parent/Guardian Signature _______________________________________  

Date __________________________  

 

If you do not wish your student’s image and information to be use in this manner, please and sign below: 

I do not approve that my student’s image and/or name be used as indicated above.  
Parent/Guardian Name (please print): ___________________________________  

Parent /Guardian Signature: ____________________________________  

Date: _________________________  
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St. Anthony of Padua Student Honor Code / Technology Acceptable Use Agreement 
 

Please complete and return to school office by August 25. 

I have read the handbook and discipline code and it has been explained to me in school. I will obey the rules. I 

realize there are consequences if I do not follow the rules.  

I agree to follow the terms and conditions stated in the Technology Acceptable Use Agreement and understand 

that I can lose technology privileges and receive disciplinary consequences for not following acceptable 

practices.  

 

As a St. Anthony Student, 

I pledge to respect and pray for my school community.  

I will work to do my best.  

I will be honest.  

I will not copy or allow others to copy my work.  

I will be courteous and caring.  

I will follow the rules & code of ethics in all my use with technology & internet.  

I will honor my school by following the uniform code.  

 

STUDENT SIGNATURE/S______________________________________________ GRADE____________  

           ______________________________________________ GRADE____________  

           ______________________________________________ GRADE____________  

 

 

 

Parent/Guardian Handbook Acknowledgement 

 

This handbook contains the current policies and regulations of St. Anthony School. Due to circumstances, some 

policies may be subject to principal’s interpretation. Any changes made will result in immediate notification to 

parents/students. Please read this book. Sign and return to your child’s teacher before August 25, 2017.  

I have read, understand and agree to comply with the contents of the St. Anthony Student/Parent Handbook. I 

have discussed the handbook and discipline code with my child. We are aware of the importance of following 

the rules. We realize there are consequences if the rules are broken.  

I have read, understand and agree to comply with the Technology Acceptable Use Agreement and understand 

that my child will be held liable for violations of this agreement. I also understand that the school may not be 

able to restrict all controversial materials and I will not hold St. Anthony Catholic School responsible for 

material on the network.  

PARENT/GUARDIAN SIGNATURE: ____________________________________  

DATE: _________________  

 

Acknowledgement must be returned to the office before students may receive their report card.  
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